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Click the Admin menu.1

Click the Add New User button.3

4 Enter the required information.

5

Select role(s) for the new user.

2
Select User 
Account 
Management

Click the Generate Login ID 
button. The system will create a 
unique ID.

6

7 Use the buttons to 
assign/unassign selected roles.

Multiple 
roles can 
be 
assigned.

Click the Save User Information 
button.

8

The user will 
receive two 
emails 
notifying 
them of their 
new account.

9

Roles: UAM

Email and name 
should match 
form FND 140 
exactly.
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